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EVERETT POLICE DEPARTMENT 
PUBLIC DISCLOSURE DESK 

3002 WETMORE AVE., EVERETT, WA  98201 

(425)257-8539     FAX (425)257-6505 
 

PUBLIC DISCLOSURE INFORMATION REQUEST 
 

Requested by: ___________________________________________Date:___________________________ 

Contact Phone #:_____________________________Email Address: _______________________________ 

Mailing Address: _____________________________City: ______________________Zip:______________ 

Involvement or Relationship to Incident: _____________________________________________________ 

If you are an attorney or insurance company, please list client’s name: ______________________________________________ 

How would you like to receive your documents?  Mail ☐   Email ☐    Pick up ☐     Preferred format?  Paper copy ☐  Email ☐  CD ☐ 

 

 

   
I AM REQUESTING ONE OR MORE OF THE FOLLOWING: 

☐Reports ☐911 Call List 
Case #:_________________________________________                 

Date/Time of Incident: ____________________________     Address:  ______________________________________ 

Name(s) of involved parties:________________________     Date Range: *(HISTORY IS ONLY AVAILABLE FOR THE LAST 365 DAYS)*    

☐Photos (if available)       From___________________ to ____________________  

Case #:________________________ ☐Other Document  

Preferred photo format?  Thumbnails    ☐    Disk   ☐     Type of document: ______________________________ 

 

Date/Time Stamp 

 

INTERNAL USE ONLY 
      Completed By:____________ Personnel #: ____________   

      Requestor contact via:  Phone ☐ Email ☐ Mail ☐ Message_____________________________ 

      Documents denied as active ☐   Lead Detective_________________________ Extension_________   

      Documents delivered via:  Release date/pick up:_________ Mail Date: _____________ Email Date: _______________ 

INTERNAL USE ONLY 
 

Initials/Personnel# ___________ 
 

In person ☐ Phone ☐ Fax ☐ 

Mail ☐ Email ☐ 

TIMETABLE FOR DEPARTMENT RESPONSE 
EPD WILL PROVIDE AN INITIAL RESPONSE WITHIN 5 BUSINESS DAYS.  IF RECORDS ARE NOT AVAILABLE AT THAT TIME, EPD WILL 
PROVIDE AN ESTIMATE OF WHEN THE RECORDS WILL BE AVAILABLE.  REQUESTS FOR LARGE CASE FILES MAY NOT BE AVAILABLE 
FOR 30 DAYS OR LONGER. 

 

 

 

FEES REQUIRED TO REIMBURSE THE CITY FOR COPIES YOU RECEIVE. 

NO MONIES COLLECTED UNLESS INFORMATION IS APPROVED FOR RELEASE 

$.15/pg……..Paper copies 
$.15/pg……..911 Call List 
$.10/pg……..Scanned report to PDF from paper 
Variable*…..Electronic records produced in native format 
*Often there will be no fee for electronic records produced in the record’s native format, particularly when no redactions are required. 
However, for particularly large requests, and for files that contain larger electronic files, such as large video files, the City will bill the copy cost at 
a rate of $15 per hour.  We will consult with you and provide an estimate before such costs are incurred.  
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