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CITY of EVERETT 

PLANNING and COMMUNITY DEVELOPMENT 

COMPREHENSIVE PLAN MAP AMENDMENT 
AND REZONE APPLICATION (REVIEW PROCESS VA) 

Use this application for Comprehensive Plan map amendments and the accompanying 
rezone to implement the map change. The Comprehensive Plan map amendment and 
associated rezone are considered concurrently under Review Process VA.  

Submit or complete the following items listed in the checklist below. Click on the italicized 
links to view additional forms online. All documents may be submitted via email and/or on 
a CD however additional paper copies may be requested if needed.  

  Fee 

Total Fee: $___________ 

Comprehensive Plan Fee:      $5,080 per Fee Ordinance 3390-14 

Rezone Fee:     $2,032 - up to one acre
  $2,032 + $254/acre - over one acre 
  Per Fee Ordinance 3390-14 
Note: Fees are non-refundable and payable by cash, check or credit 
card upon application. 

  Meeting with 
Long Range Planning 
Staff 

A meeting is encouraged prior to submitting this application with 
Long Range Planning Staff. To schedule a meeting call (425) 257-
8731. 

  Application The Comprehensive Plan and Rezone Application must be filled out 
completely and signed by the owner, applicant, or primary contact. 
Submit one. See attached. 

  Map of Site and 
Surrounding Area 

Submit one copy of the Assessor’s Map (or equivalent) showing the 
location. Maps are available from Snohomish County Assessor or 
Planning Deptartment. PDF’s shall indicate what size paper will 
print to scale if submitting by email or CD.  The copy must be 
legible.  

https://everettwa.gov/DocumentCenter/View/5183
https://everettwa.gov/DocumentCenter/View/5183
https://everettwa.gov/DocumentCenter/View/5183
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  Narrative Statement 
and Comp Plan/ 
Zoning Information 

1) Prepare a written, typed statement addressing the applicable
Comprehensive Plan and rezone criteria. Submit one copy. See
attached criteria.

2) Complete the following below:

Existing Comprehensive Plan Designation:  _____________ 
Existing Zoning: ___________________________________ 

Proposed Comprehensive Plan Designation: ____________ 
Proposed Zoning: _________________________________ 

Adjacent Plan Designations  Adjacent Zoning 

North: _________________  ____________________ 
South: _________________  ____________________ 
East:    _________________  ____________________ 
West:  _________________  ____________________ 

  Environmental 
Checklist 

Must be filled out completely and accurately. Provide one copy. See 
attached. 

 Notification List of 
Property Owners 

All property owners within 500 feet of the property subject to this 
action. Must be completed per the instructions for compiling the 
mailing list for Review Process VA. See attached.  

  Special Studies Traffic, Geotechnical studies, etc., if required by the Manager of 
Long Range Planning and Community Development. Provide four 
copies of each study with the application.  For wetland and stream 
projects, also submit the AutoCad Project file by e-mail to: 
rgoodwill@everettwa.gov   For geotechnical reports, submit report 
by e-mail to the project planner.  

  Submit Application 
with this Checklist 

* Email or CD submittal
is preferred

By E-mail:     Email all documents to planning@everettwa.gov 

In Person or 
by Mail:       City of Everett Planning and Community Development 

 2930 Wetmore Ave Ste. 8-A, Everett, WA 98201 

mailto:rgoodwill@everettwa.gov
mailto:planning@everettwa.gov
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COMPREHENSIVE PLAN AND REZONE APPLICATION 
(Attach additional pages if needed) 

Name of Applicant 

Address 

City   State  Zip Code 

Phone   Alt ph 

Email  

Primary Contact (if other than applicant) 

Address  

City    State  Zip Code 

Phone   Alt ph 

Email  

Property Owner(s) 

Address City  State  Zip Code 

Property Address or Location 

Tax Parcel No(s)   

Area of Property (acres/sq ft) 

Legal Description (attach for rezone purposes) 

Brief Description of Project 

• Authorization: I am the owner or am authorized by the owner to sign and submit this application.  I grant
permission for City staff and agents to enter onto the subject property for the sole purpose of making any 
inspections of the property which are necessary to process this application.  I certify under penalty of perjury of the 
laws of the State of Washington that the information on this application and all information submitted herewith is 
true, complete, and correct. 

Signature  Date 

Please print name     Owner      Applicant      Primary Contact 

City and State where this application is signed  , 

 City  State 

 FOR OFFICIAL USE ONLY 

FILE # 

FEE $ 

RECEIPT # 

STAMP IN DATE
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Comprehensive Plan Amendment/Rezone Flow Chart – Review Process VA 
Under review process VA the Planning Commission makes a recommendation and then the City 
Council makes the decision. Both actions go concurrently through the public hearing process. A 

Comprehensive Plan map amendment will not be accepted without a concurrent rezone 
application. 

 

 
 
 

 

 

 

 

 
 
 

Meeting with Long 
Range Planning Staff 
(recommended) 

File Application/Pay Fees 

     Reviewed by City Departments 

Request for Comments 

Proposed SEPA Threshold 

Determination

  Final SEPA Threshold 

Planning Commission – workshop (not required) 

Planning Commission - public hearing & recommendation 

Public Notice 
Planning Commission 

workshop and public hearing 

Public Notice 
City Council 

Public Hearing 

City Council – public hearing & decision 
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NARRATIVE STATEMENT – EVALUATION CRITERIA 

All applications must be accompanied by a separate narrative statement describing how the 
proposal is consistent with the following criteria and applicable rezone type.  Please note that 
this information is important for the City's evaluation of your Comprehensive Plan map 
amendment and rezone application.  

Comprehensive Plan Policies 

Everett’s Comprehensive Plan contains the following criteria that provide guidance to decision 
makers in their review of applications to amend land use designations.  Please consider each of 
the following review criteria and respond to them on a separate piece of paper.  The response 
should identify which of the criteria is being addressed.  Where the criteria spells out relevant 
policies or criteria, found in either the City’s Comprehensive Plan or Zoning Code, please 
reference the relevant section when noting such support for your application.  City staff will 
help with any questions you may have in regard to completing this work. 

1) The proposed land use designation must be supported by or be consistent with the existing
policies of the various elements of the Comprehensive Plan.  NOTE:  Please refer to the location
criteria beginning on page LU-65.  Please refer to specific policies, especially those in the Land
Use and Housing sections.

2) Have circumstances related to the subject property and the area in which it is located changed
sufficiently since the adoption of the Land Use Element to justify a change to the land use
designation?  If so, the circumstances which have changed should be described in detail to
support findings that a different land use designation is appropriate.

3) Are the assumptions on which the land use designation of the subject property is based
erroneous, or is new information available which was not considered at the time the Land Use
Element was adopted that justify a change to the land use designation?  If so, the erroneous
assumptions or new information should be described in detail to enable the Planning
Commission and City Council to find that the land use designation should be changed.

4) Does the proposed land use designation promote a more desirable land use pattern for the
community as a whole?  If so, a detailed description of the qualities of the proposed land use
designation that make the land use pattern for the community more desirable should be
provided to enable the Planning Commission and City Council to find that the proposed land
use designation is in the community’s best interest.

5) Should the proposed land use designation be applied to other properties in the vicinity?  If so,
the reasons supporting the change of several properties should be described in detail.  If not
the reasons for changing the land use designation of a single site, as requested by the
proponent, should be provided in sufficient detail to enable the Planning Commission and City
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Council to find that approval as requested does not constitute a grant of special privilege to the 
proponent or a single owner of property. 

6) What impacts would the proposed change of land use designation have on the current use of
other properties in the vicinity, and what measures should be taken to assure compatibility
with the uses of other properties in the vicinity?

7) Would the change of the land use designation sought by the proponent create pressure to
change the land use designations of other properties in the vicinity?  If so, would the change of
land use designation for other properties be in the best long term interests of the community in
general?

Rezone 

Rezones can be either non-project or performance agreement rezones.  In order to better 
understand the differences between the two rezone processes, it is advised that you speak with 
Long Range Planning staff in advance of responding to this section. 

1) Which rezone type are you seeking?

2) Address your vision for how the subject property or properties would be used if the rezone
were approved, and how the request, if granted, would benefit the City of Everett and its
citizens.



Updated 2013 

MAILING LIST INSTRUCTIONS 
      CITY of EVERETT REVIEW PROCESS VA APPLICATIONS

Why is a mailing list required? 
A mailing list is required from the applicant in order for the City to provide notice to the owners of the 
adjacent properties of your project proposal. It is the responsibility of the applicant to obtain accurate 
ownership information of the contiguous properties that must be notified and to provide that information to 
the City on a mailing list.  

Who is required to be on the mailing list and where do I find property ownership information?  
All owners of properties that are within 500 feet of the subject property. Property ownership information 
may be obtained from the Snohomish County Assessor's Office (assessor.snoco.org) or your title company. 

How do I list properties which include condominiums and/or apartments? 
When a property includes condominiums, the owner of each unit must be on the mailing list.  When a 
property includes apartments, the owner of the apartments, not the tenants, must be on the mailing list. 

How do I format?  
All mailing lists should be created in an Excel spreadsheet document (see example below). However; if you 
have six or fewer addresses, we will accept the list on Avery® 5160® or 5960® labels or clearly written in the 
boxes below with one address per grid. Do not repeat names on the list. If someone is listed as owning more 
than one property, only list the owner's name and address once. Do not include the tax account number in 
the list. The list must be updated every six months if the project is still in review. 

How do I submit? 
Step 1) Submit the Excel list by email to: planning@everettwa.gov  (Include address in subject line.) 
Step 2) Print out the sent email, the Excel mailing list and a map showing all included properties and submit 
with your application.  It is not necessary to email the list if submitting no more than six addresses in Avery® 
label format.  

  Example of the Excel spreadsheet format 

NAME COMPANY ADDRESS APT/UNIT CITY STATE ZIP 

Jane Smith 123 Grand Ave Apt #2 Everett WA 98201 

Please print clearly or type one address per box below: 

mailto:planning@everettwa.gov�


2930 Wetmore Ave, Suite 8-A Everett, WA 98201 ● 425.257.8731 ● F  425.257.8742 ●  www.everettwa.org/planning ● Updated 2014 

        ENVIRONMENTAL CHECKLIST 

Purpose of Checklist: 

The State Environmental Policy Act (SEPA), chapter 43.21C RCW, requires all governmental agencies to consider 
the environmental impacts of a proposal before making decisions.  An environmental impact statement (EIS) 
must be prepared for all proposals with probable significant adverse impacts on the quality of the environment.  
The purpose of this checklist is to provide information to help you and the agency identify impacts from your 
proposal (and to reduce or avoid impacts from the proposal, if it can be done) and to help the agency decide 
whether an EIS is required. 

Instructions for Applicants: 

This environmental checklist asks you to describe some basic information about your proposal.  Governmental 
agencies use this checklist to determine whether the environmental impacts of your proposal are significant, 
requiring preparation of an EIS.  Answer the questions briefly, with the most precise information known, or give 
the best description you can. 

You must answer each question accurately and carefully, to the best of your knowledge.  In most cases, you 
should be able to answer the questions from your own observations or project plans without the need to hire 
experts.  If you really do not know the answer, or if a question does not apply to your proposal, write "do not 
know" or "does not apply".  Complete answers to the questions now may avoid unnecessary delays later. 

Some questions ask about governmental regulations, such as zoning, shoreline, and landmark designations. 
Answer these questions if you can.  If you have problems, the governmental agencies can assist you. 

The checklist questions apply to all parts of your proposal, even if you plan to do them over a period of time or 
on different parcels of land.  Attach any additional information that will help describe your proposal or its 
environmental effects.  The agency to which you submit this checklist may ask you to explain your answers or 
provide additional information reasonably related to determining if there may be significant adverse impact. 

Use of checklist for nonproject proposals: 

Complete this checklist for nonproject proposals, even though questions may be answered "does not apply".  In 
additional, complete the Supplemental Sheet for Nonproject actions (part D). 

For nonproject actions, the references in the checklist to the words "project", "applicant", and "property or site" 
should be read as "proposal", "proposer", and "affected geographic area", respectively. 

A. BACKGROUND 

1. Name of proposed project, if applicable:
2. Name of applicant:
3. Address and phone number of applicant and contact person:
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4. Date checklist prepared: 
5. Agency requesting checklist: 
6. Proposed timing or schedule (including phasing, if applicable): 
 
 
7. Do you have any plans for future additions, expansion, or further activity related to or connected with this 
proposal?  If yes, explain. 
 
 
8. List any environmental information you know about that has been prepared, or will be prepared, directly 
related to this proposal. 
 
 
9. Do you know whether applications are pending for governmental approvals of other proposals directly 
affecting the property covered by your proposal?  If yes, explain. 
 
 
10. List any government approvals or permits that will be needed for your proposal, if known. 
 
 
11. Give brief, complete description of your proposal, including the proposed uses and the size of the project 
and site.  There are several questions later in this checklist that ask you to describe certain aspects of your 
proposal.  You do not need to repeat those answers on this page. 
 
 
 
 
 
12. Location of the proposal.  Give sufficient information for a person to understand the precise location of 
your proposed project, including a street address, if any, and section, township, and range, if known,  if a 
proposal would occur over a range of area, provide the range or boundaries of the site(s).  Provide a legal 
description, site plan, vicinity map, and topographic map, if reasonably available.  While you should submit any 
plans required by the agency, you are not required to duplicate maps or detailed plans submitted with any 
permit applications related to this checklist. 
 
 
TO BE COMPLETED BY APPLICANT        EVALUATION FOR 
           AGENCY USE ONLY 
 

B. ENVIRONMENTAL ELEMENTS 
 
1. Earth 
a. General description of the site (circle one):  Flat, rolling, hilly, steep slopes, mountainous, other 
______________________________ . 
 
b. What is the steepest slope on the site (approximate percent slope)? 
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c. What general types of soils are found on the site (for example, clay, sand, gravel, peat, 
muck)?  If you know the classification of agricultural soils, specify them and note any prime 
farmland. 
 
 
d. Are there surface indications or history of unstable soils in the immediate vicinity?  If so, 
describe. 
 
 
e. Describe the purpose, type, and approximate quantities of any filling or grading proposed.  
Indicate source of fill. 
 
 
f. Could erosion occur as a result of clearing, construction, or use?  If so, generally describe. 
 
 
g. About what percent of the site will be covered with impervious surfaces after project 
construction (for example, asphalt or buildings)? 
 
 
h. Proposed measures to reduce or control erosion, or other impacts to the earth, if any: 
 
 
2. Air 
a. What types of emissions to the air would result from the proposal (i.e., dust, automobile, 
odors, industrial wood smoke) during construction and when the project is completed?  If any, 
generally describe and give approximate quantities if known. 
 
b. Are there any off-site sources of emissions or odor that may affect your proposal?  If so, 
generally describe. 
 
c. Proposed measures to reduce or control emissions or other impacts to air, if any: 
 
 
3. Water 
a. Surface: 
 
 1)  Is there any surface water body on or in the immediate vicinity of the site (including 
year-round and seasonal streams, saltwater, lakes, ponds, wetlands)?  If yes, describe type and 
provide names.  If appropriate, state what stream or river it flows into. 
 
 2)  Will the project require any work over, in, or adjacent to (within 200 feet) the 
described waters?  If yes, please describe and attach available plans. 
 
 3)  Estimate the amount of fill and dredge material that would be placed in or removed 
from surface water or wetlands and indicate the area of the site that would be affected.  
Indicate the source of fill materials. 
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 4)  Will the proposal require surface water withdrawals or diversions?  Give general 
description, purpose, and approximate quantities if known. 
 
 5)  Does the proposal lie with a 100-year floodplain?  If so, note location on the site plan. 
 
 6)  Does the proposal involve any discharges of waste materials to surface waters?  If so, 
describe the type of waste and anticipated volume of discharge. 
 
 
b. Ground 
 
 1)  Will ground water be withdrawn, or will water be discharge to ground water?  Give 
general description, purpose, and approximate quantities, if known. 
 
 2)  Describe waste material that will be discharged into the ground from septic tanks or 
other sources, if any (for example:  Domestic sewage; industrial, containing the following 
chemicals . . .; agricultural; etc.).  Describe the general size of the system, the number of such 
systems, the number of houses to be served (if applicable), or the number of animals or humans 
the system(s) are expected to serve. 
 
c. Water Runoff (including storm water): 
 
 1)  Describe the source of runoff (including storm water) and method of collection and 
disposal, if any (include quantities, if known).  Where will this water flow?  Will this water flow 
into other waters?  If so, describe. 
 
 2)  Could waste materials enter ground or surface waters?  If so, generally describe. 
 
 
d. Proposed measures to reduce or control surface, ground, and runoff water impacts, if any: 
 
 
4. Plants 
 
a. Check or circle types of vegetation found on the site: 
 ___ deciduous tree:  alder, maple, aspen, other 
 ___ evergreen tree:  fir, cedar, pine, other 
 ___ shrubs 
 ___ grass 
 ___ pasture 
 ___ crop or grain 
 ___ wet soil plants:  cattail, buttercup, bulrush, skunk cabbage, other 
 ___ water plants:  water lily, eelgrass, milfoil, other 
 ___ other types of vegetation 
 
b. What kind and amount of vegetation will be removed or altered? 
c. List threatened or endangered species known to be on or near the site. 
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d. Proposed landscaping, use of native plants, or other measures to preserve or enhance 
 vegetation on the site, if any: 
 
5. Animals 
 
a. Circle any birds and animals which have been observed on or near the site or are known 

to be on or near the site: 
 
 birds:  hawk, heron, eagle, songbirds, other: 
 mammals:  deer, bear, elks, beaver, other: 
 fish:  bass, salmon, trout, herring, shellfish, other: 
 
b. List any threatened or endangered species known to be on or near the site. 
 
c. Is the site part of a migration route?  If so, explain. 
 
d. Proposed measure to preserve or enhance wildlife, if any: 
 
 
6. Energy and Natural Resources 
 
a. What kinds of energy (electric, natural gas, oil, wood stove, solar) will be used to meet the 

completed project's energy needs?  Describe whether it will be used for heating, 
manufacturing, etc. 

 
b. Would your project affect the potential use of solar energy by adjacent properties?  If so, 

generally describe. 
 
c. What kinds of energy conservation features are included in the plans of this proposal?  List 

other proposed measures to reduce or control energy impacts, if any: 
 
 
7. Environmental Health 
 
a. Are there any environmental health hazards, including exposure to toxic chemicals, risk of 

fire and explosion, spill, or hazardous waste, that could occur as a result of this proposal.  
If so, describe. 

 
 
 1)  Describe special emergency services that might be required. 
 
 
 2)  Proposed measures to reduce or control environmental health hazards, if any: 
 
b. Noise 
 1)  What types of noise exist in the area which may affect your project (for example:   
 traffic, equipment, operation, other)? 
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2)  What types and levels of noise would be created by or associated with the project on a 
short-term or a long-term basis (for example:  traffic, construction, operation, other)?  
Indicate what hours noise would come from the site. 

 
 3)  Proposed measures to reduce or control noise impacts, if any: 
 
8. Land and Shoreline Use 
 
a. What is the current use of the site and adjacent properties? 
 
b. Has the site been used for agriculture?  If so, describe. 
 
c. Describe any structures on the site. 
 
d. Will any structures be demolished?  If so, what? 
 
e. What is the current zoning classification of the site? 
 
f. What is the current comprehensive plan designation of the site? 
 
g. If applicable, what is the current shoreline master program designation of the site? 
 
h. Has any part of the site been classified as an "environmentally sensitive" area?  If so, 

specify. 
 
i. Approximately how many people would reside or work in the completed project? 
 
j. Approximately how many people would the completed project displace? 
 
k. Proposed measures to avoid or reduce displacement impacts, if any: 
 
l. Proposed measures to ensure the proposal is compatible with existing and projected land 

uses and plans, if any: 
 
9. Housing 
 
a. Approximately how many units would be provided, if any?  Indicate whether high, middle, 

or low-income housing. 
 
b. Approximately how many units, if any, would be eliminated?  Indicate whether high, 

middle, or low-income housing. 
 
c. Proposed measures to reduce or control housing impacts, if any: 
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10. Aesthetics 
 
a. What is the tallest height of any proposed structure(s), not including antennas; what is the 

principal exterior building material(s) proposed? 
 
b. What views in the immediate vicinity would be altered or obstructed? 
 
c. Proposed measure to reduce or control aesthetic impacts, if any: 
 
11. Light and Glare 
 
a. What type of light or glare will the proposal produce?  What time of day would it mainly 

occur? 
 
b. Could light or glare from the finished project be a safety hazard or interfere with views? 
 
c. What existing off-site sources of light or glare may affect your proposal? 
 
d. Proposed measures to reduce or control light and glare impacts, if any: 
 
12. Recreation 
 
a. What designated and informal recreational opportunities are in the immediate vicinity? 
 
b. Would the proposed project displace any existing recreation uses?  If so, describe. 
 
c. Proposed measures to reduce or control impacts on recreation, including recreation 

opportunities to be provided by the project or applicant, if any: 
 
 
13. Historic and Cultural Preservation 
 
a. Are there any places or objects listed on, or proposed for, national, state, or local 

preservation registers known to be on or next to the site?  If so, generally describe. 
 
b. Generally describe any landmarks or evidence of historic, archaeological, scientific, or 

cultural importance known to be on or next to the site. 
 
c. Proposed measures to reduce or control impacts, if any: 
 
 
14. Transportation 
 
a. Identify public streets and highways serving the site, and describe proposed access to the 

existing street system.  Show on site plans, if any. 
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b. Is site currently served by public transit?  If not, what is the approximate distance to the 
nearest transit stop? 

 
 
c. How many parking spaces would the completed project have?  How many would the 

project eliminate? 
 
 
d. Will the proposal require any new roads or streets, or improvements to existing roads or 

streets, not including driveways?  If so, generally describe (indicate whether public or 
private). 

 
 
e. Will the project use (or occur in the immediate vicinity of) water, rail, or air 

transportation?  If so, generally describe. 
 
 
f. How many vehicular trips per day would be generated by the completed project?  If 

known, indicate when peak volumes would occur. 
 
 
g. Proposed measures to reduce or control transportation impacts, if any: 
 
15. Public Services 
 
a. Would the project result in an increased need for public services (for example: fire 

protection, police protection, health care, schools, other)?  If so, generally describe. 
 
b. Proposed measures to reduce or control direct impacts on public services, if any: 
 
16. Utilities 
 
a. Circle utilities currently available at the site:  electricity, natural gas, water, refuse service, 

telephone, sanitary sewer, septic system, other. 
 
b. Describe the utilities that are proposed for the project, the utility providing the service, 

and the general construction activities on the site or in the immediate vicinity which might 
be needed. 

 
C. SIGNATURE 

 
The above answers are true and complete to the best of my knowledge.  I understand that the 
lead agency is relying on them to make its decision. 
 
Signature:  _____________________________________________________ 
 
Date Submitted:  ________________________________________________ 
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D. SUPPLEMENTAL SHEET FOR NONPROJECT ACTIONS      (do not use this sheet for project actions) 
 
Because these questions are very general, it may be helpful to read them in conjunction with 
the list of the elements of the environment. 
 
When answering these questions, be aware of the extent the proposal, or the types of activities 
likely to result from the proposal, would affect the item at a greater intensity or at a faster rate 
than if the proposal were not implemented.  Respond briefly and in general terms. 
 

1. How would the proposal be likely to increase discharge to water; emissions to air; production, 
storage, or release of toxic or hazardous substances; or production of noise? 

 
 Proposed measures to avoid or reduce such increases are: 
 
 
2. How would the proposal be likely to affect plants, animals, fish, or marine life? 
 
 Proposed measures to protect or conserve plants, animals, fish or marine life are: 
 
 
3. How would the proposal be likely to deplete energy or natural resources? 
 
 Proposed measures to protect or conserve energy and natural resources are: 
 
 
4. How would the proposal be likely to use or affect environmentally sensitive areas or areas 

designated (or eligible or under study) for governmental protection; such as parks, wilderness, 
wild and scenic rivers, threatened or endangered species habitat, historic or cultural sites, 
wetlands, floodplains, or prime farmlands? 

  
 Proposed measures to protect such resources or to avoid or reduce impacts are: 

 
 
5. How would the proposal be likely to affect land and shoreline use, including whether it would 

allow or encourage land or shoreline uses incompatible with existing plans? 
 

 Proposed measures to avoid or reduce shoreline and land use impacts are: 
 

 
6. How would the proposal be likely to increase demands on transportation or public services and 

utilities? 
 
 Proposed measures to reduce or respond to such demand(s) are: 
 
 
7. Identify, if possible, whether the proposal may conflict with local, state, or federal laws or 

requirements for the protection of the environment. 
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